NSF Safe and Inclusive Work Environment
Plan for Off-Campus or Off-Site Research


The Marine Biological Laboratory (MBL) is committed to addressing harassment and fostering a safe and healthy work environment. Policies and expectations for proper conduct apply to all staff, faculty, and students whether on-campus or working, doing research, or engaging in scholarly activities or study at an off-site location.
In addition, it is NSF policy to “foster safe and harassment-free environments whenever science is conducted.” (NSF 2023 PAPPG Guide II-E.9]. Grantees are required, effective with proposals submitted 1/30/2023 or later, to certify that there is a plan in place that addresses:
(1) Abuse of any person, including but not limited to harassment, stalking, bullying, or hazing of any kind, whether the behavior is carried out verbally, physically, electronically, or in written form; and
(2) Conduct that is unwelcome, offensive, indecent, obscene, or disorderly.

The MBL meets NSF requirements by using the policies and procedures outlined below, and as described by the PI to cover special circumstances in the project-specific information shown in this document. Principal Investigators are responsible for distributing a copy of this plan to each participant in off- campus or off-site research prior to those individuals leaving campus to participate in off-campus or off-site activities.

KEY POLICIES AND PROCEDURES
All MBL staff, faculty and student workers are required by MBL policy to complete Harassment Training, more information can be found HERE. In addition, the MBL has a robust policy system designed to enforce the expectations for a safe and healthy work environment. The following is a list of applicable policies. (Note that the hyperlinks are publicly accessible.)


· Code of Conduct
· Ethics and Compliance Hotline Reporting Policy
· Allegations of Misconduct
· Scientific Integrity
· Minors in Research Laboratories and/or Other Research Activities
· Unlawful Harassment Policy




· Equal Opportunity, Affirmative Action, and Diversity
•     Violence Prevention



REPORTING SUSPECTED MISBEHAVIOR

Communication may be verbal, written, or anonymous. Contact your immediate supervisor, your supervisor’s manager, EEO Coordinator at (508-289-7378; eeo@mbl.edu) or Human Resources Director (508-289-7422), or any member of management with whom you feel comfortable.





NSF Safe and Inclusive Work Environment
Plan for Off-Campus or Off-Site Research


PROJECT-SPECIFIC INFORMATION (Please complete all sections; one page limit)

	PI Name and Title:
	

	Cell Phone and Email: 
	

	MBL Proposal ID:
	




A. Off-Campus/Site location and brief description of the field setting with estimated departure and return dates. 
[be as descriptive as possible – address, GPS coordinates; public or private land; vessels or aircraft, etc.]


B. Does the location pose any unique challenges for the team? 
[e.g., participants are at sea or other remote locations without ability to contact MBL reporting offices; only a single satellite phone is available for the group; there are physical or other barriers that may require special attention to ensure full participation; no local transportation to a safe space is likely to be available; variance in cultural norms might necessitate advance awareness training; if yes, what arrangements are in place to manage these special circumstances?]


C. How will the project nurture a safe and inclusive off-campus/site working environment?
[e.g., special trainings, mentor/mentee mechanisms and field support that might include regular check-ins, and/or developmental events.]


D. Will participants have regular internet or cell service available?
[if no, what alternate arrangements are in place for participants to report suspected misconduct?]


E. Will non-MBL participants be involved?
[Government, Company, Educational Institutions, Subrecipients be involved? if yes, are there any special arrangements or guidance participants need to make sure they know they should also report misconduct involving these individuals?]


F. Recommended contact(s) for any suspected misbehavior (name, phone, and email).
[note: participants remain free to use this contact or any other contact they prefer to report misconduct; more than one contact may be listed.]


G. Other comments or information that participants may find useful.
[include local police and medical service numbers; for international trips, it is wise to include embassy/consulate contact information if not already provided.]
